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The Checklist lists the key points of good practice for a research project and is applicable to all 
subject areas. More detailed guidance is available in the Code of Good Research Practice. 

Before conducting your research (and bearing in mind that, subject to legal and ethical 
requirements, roles and contributions may change during the time span of the research): 

1. Does the proposed research address pertinent question(s) and is it designed either 
to add to existing knowledge about the subject in question or to develop methods 
for research into it? 

 

☐ 

2. Is your research design appropriate to the question(s) being asked and does it 
identify and address the most important potential sources of bias? 

 

☐ 

3. Will you have access to all necessary skills and resources to conduct the research?  
 

☐ 

4. Have you conducted a risk assessment to determine: 
a. Whether there are any ethical issues? 
b. Potential risks to Tate, the research, or the health, safety and well-being of 

researchers and research participants? 
c. What legal requirements govern the research? 

 

☐ 

5. Will your research comply with all legal and ethical requirements and other 
applicable guidelines, including those from other organisations and/or countries if 
relevant?  

 

☐ 

6. Will your research comply with all requirements of legislation and good practice 
relating to health and safety? 

 

☐ 

7. Has your research undergone any necessary ethics review (see 4(a) above), 
especially if it involves human participants, human material, personal data or 
animals? 

 

☐ 

8. Will your research comply with any monitoring and audit requirements?  
 

☐ 

9. Are you in compliance with any contracts and financial guidelines relating to the 
project?  

 

☐ 

10. Have you reached an agreement relating to intellectual property, publication and 
authorship?  

 

☐ 

11. Have you reached an agreement relating to collaborative working, if applicable? 
 

☐ 

12. Have you agreed the roles of researchers and responsibilities for management and 
supervision?  

 

☐ 

13. Have all conflicts of interest relating to your research been identified, declared and 
addressed?  

 

☐ 

14. Are you aware of the guidance from all applicable organisations on misconduct in 
research? 

☐ 
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When conducting your research:  

1. Are you following the agreed research design for the project?  
 

☐ 

2. Have any changes to the agreed research design been reviewed and approved if 
applicable?  

 

☐ 

3. Are you following best practice for the collection, storage and management of 
data?  

 

☐ 

4. Are agreed roles and responsibilities for management and supervision being 
fulfilled?  

 

☐ 

5. Is your research complying with any monitoring and audit requirements? 
 

☐ 

 

When finishing your research:  

1. Will your research and its findings be reported accurately, honestly and within a 
reasonable time frame?  

 

☐ 

2. Will all contributions to the research be acknowledged?  
 

☐ 

3. Are agreements relating to intellectual property, publication and authorship being 
complied with?  

 

☐ 

4. Will research data be retained in a secure and accessible form and for the required 
duration?  

 

☐ 

5. Will your research comply with all legal, ethical and contractual requirements? 
 

☐ 
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Interview Consent Form template 
 
 

Thank you for agreeing to be interviewed in the context as part of the research project [insert 
name]. The purpose of this consent form is to explain how the recorded interview will be used and 
stored at Tate.  

 

[Name of project] 

[Insert paragraph(s) on the project, including duration, funder, research questions, aims and 
objectives, and what form the research will take e.g., Part of the research will include undertaking 
recorded interviews with artists, practitioners and key stakeholders]  

The project is led by [Project lead, Job title, institution]. Interviews might be conducted by member 
of the project team or another member of Tate staff.  

Your personal data 

The General Data Protection Regulations (GDPR) came into effect on 25 May 2018 and have changed 
the way in which you are informed about how your personal data is stored, processed, and how you 
can access it. Tate must seek your active consent in writing, both to participate in the interview and 
to continue to store and make use of the personal data you supply, such as your name, contact 
details, and the content of your interview. You can write to Tate to withdraw consent or gain access 
to your information at any time. 

Tate Archive 

Tate is a designated ‘Public Record body’ and ‘place of deposit’ under the Public Records Act 
1958. Records that have been selected for permanent retention are placed on deposit at Tate on 
behalf of the nation. As a ‘Public Records Body’ Tate and the information it holds is subject to 
the Freedom of Information (FOI) Act 2000.  

Copyright 

By signing this letter of agreement, you agree to grant The Board of Trustees of the Tate Gallery 
(“Tate”) non-exclusive, worldwide, perpetual consent to be able to use any records of your 
interview, including, but not limited to records and notes. This consent shall include the following 
non-commercial purposes for Tate and its partners: press, archive, marketing, publicity, education, 
research. You undertake that the contribution in the interview material does not infringe any 
existing copyright or licence of any third party.  

 

 

 

 

 

http://www.opsi.gov.uk/ACTS/acts2000/20000036.htm
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By signing this form, you are agreeing to the following: 

• You are allowing Tate to store and make use of your personal data and interview material 
now and in the future. 

• You can withdraw at any time before the interview or decline to answer any question.  
• Up to two weeks after the interview you can withdraw permission for the use of data from 

the interview; in this case, the material will be deleted. 
• Your interview will be audio- and/or video-recorded, and transcribed. 
• You will be provided with a transcript from the interview and can make amendments and 

indicate personal information that should remain confidential. 
• You will be notified if Tate staff wish to quote extracts from your interview in dissertations, 

conference presentations, published papers, or other scientific or educational initiatives 
during the research project [insert project name]. 

• You understand that, once the research project has been completed, your interview will 
form part of the Tate’s archive and Tate will use it as a permanent public reference resource 
for use in publication, education, lectures, broadcasting, on the internet and in conservation 
documentation. 

• Tate may also make your interview available on trusted open-access online repositories, 
such as that run by the British Library. 

• You are free to contact any of the people involved in the research to seek further 
clarification and information. 

 
Your consent to take part 
This Agreement is made between TATE Millbank, London SW1P 4RG (“Tate”) and you (“the 
Interviewee”, “I”). I hereby consent to take part in an interview for Tate and agree that Tate can 
store, process and retain my personal data in order pursue its aims, objectives and activities, and 
provide services to users. This is subject to any closure or other restrictions that I might request 
when the interview has been completed. I understand that full details of how Tate uses and 
processes my data are stated in the ‘Privacy Policy’ at https://www.tate.org.uk/about-us/policies-
and-procedures/tate-privacy-policy 
 
 

Signature of participant 

Name of interviewee . . .  . . . . . . . . . . . . . . . .  

Interviewee signature.  . . . . . . . . . . . . . . . .  

Date  

 

Signature of researchers 
 
Signed by (on behalf of Tate) . . . . . . . . . . . . . . . . . . . 

Print name . . . . . . . . . . . . . . . . . . . 

Position at Tate . . . . . . . . . . . . . . . . . . . 

Date 

https://www.tate.org.uk/about-us/policies-and-procedures/tate-privacy-policy
https://www.tate.org.uk/about-us/policies-and-procedures/tate-privacy-policy
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